DIRECTORATE OF EDUCATION
GOVT. OF NATIONAL CAPITAL TERRITORY OF DELHI

(ACT BRANCH)
ROOM NO.212 “A”: OLD SECT1: DELHI-54

No.F.DE.15/ACT/1349/\_S€_1~4/2009/ BRBR, - T4 Dated: 28 |4{09

To
The President,
Shanti Gyan Educational Society,
7/123, Ramesh Nagar,
New Delhi-1100153.

= Sub:- Scheme of Management-Approval Therecf.

Sir,

Reference your letter on the above subject. It is informed that
the appropriate authority is pleased to approve the Scheme of Management
in respect of Shanti Gyan International School, Village-Goyla Khurd,

Najafgarh, New Delhi-43 in pursuance of sub-rule(3) of rule 59 of DSER-
1973 and it is requested that:-

1. A resclution be adopted in the meeting ot the parent society of
school resolving to implement the Scheme of Management so
approved by the appropriate authority.

2. The Managing Committee be constitutei as per Scheme of
Management approved by the appropriate a:thority.

3. A list of the members of the Managing Coramittee so constituted
along with the resolution of the parent society be sent to this
office within 30 days of the issue of this lettor.

4. A copy of the recognition letter of the school, when recognized be
sent to this office for nomination of the representatives of the
DE/Advisory Board in pursuance of sub-rule (1) (b) of Rule 59 of

DSER-1973.

- (ABHA JOSHID
: ASSTT. DIRECTOR O f EDUCATION (ACT)
Encl:- As above

No.F.DE.15/ACT/1 349/SOM/2009/
Copy forwarded to:- DDE (South West-B).

B Y

Dated:

Sd-

(ABHA JOSHI)
ASSTT.DIRECTOR UF EDUCATION (ACT
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~  SCHEME OF MANAGEMENT
OF

SHANTII GYAN INTERNATIONAL SCHOOL
LLAGE GOYLA KHURD, (DWARKA), NAJEGAHR, NEW DELHI-110043
rule 59 of Delhi School

under section 5 of Delhi School Education Act, 1973 read with
Education Rules, 1973 -

A

Shanti Gyan International School, Village Goyla,(Dwarka), Najafgarh, New Delm-11po43,
has been established and is being managed by Shanti Gyan _Educatjogal
Society(Regd), 7/123-124, Ramesh Nagar, New Delhi-110015 which is registered un2 Oe"i
societies registration act , 1860 (xxi of 1860) vide Registration No. $/44708/02 dated g
day of Dec 2002 attested copy each of the Memorandum of Association , rules an
Regulations (By — Laws) of the society and registration certificate are enclosed.

all be observed hereafter for all ma'tters
concerning the management of the affairs of Shanti Gyan International School, V:llage;
Goyla(Dwarka), Najafgarh, New Delhi-110043 in pursuance of sections 5 of Delhi Schoo
Education Act 1973 read with rule 59 of Delhi School Education Rules , 1973.

The managing committee of Shanti Gyan International School, Village Goyla,(Dwarka),
Najafgarh, New Delhi-1 10043shall be constituted of 21 members as follows:

| The Head of the School.
Il One parent representative of the P.T.A of the school duly elected by that

association as per rule 59 of D.S.E.R . 1973.
. Two Teachers of the school elected by the teachers of the school from amongst
themselves.

[v. Two other persons (one of who

of any other school or of any college to be nomin
v. Two members to be nominated by the Director of Education , Govt. of Delhi of

whom one shall be an educationist and the other an officer of the Directorate of
Education , Govt . of Delhi not below the rank of the principal of a senior secondary

school.
VL. (" The remaining 13 member
the Manager of the schoo

The following scheme of Management sh

m shall be woman) who are or have been , teachers
ated by the Advisory Board.

s of the Managing Committee including the chairman and
| shall be nominated by Governing Body of Shanti Gyan

m Educational Society(Regd), 7/123-124, Ramesh Nagar, New Delhi-110015 competent to
/"f;‘oﬂ do so in accordance with rule No 12-d of the rules and regulations of the Shanti
W Gyan Educational Society(Regd), 7/123-124, Ramesh Nagar, New Delhi-110015

4,
|

MANAGING COMMITTEE,ITS DUTIES . FUNCTIONS AND POWERS
No member of the managing committee shall be entitled to any remuneration , honorarium

or allowances.
No member of the managing committee shall be entitled to participate in any meeting there

thaﬂt wr:)ich his or her personal conduct is under discussion.

ember of the managing committee shall hold office for a period of th

m ging _ ree yea

be eligible for re — nomination or re — election for a second term , as the casz ml;zsyabned el

For Sha ti Cya  Fdu-atia al Seciety o Shant Gt

W’“/"’/“ \
o ‘ A /
m‘i‘u‘d : w i)
w" nd N 1A )

M:raaer

3 —

e TT—— ey Ty

TR I e erey

BN T R T T T T P T T TR T
» ETET P>

ra it L



aging committee shall be reconstituted as i .
pi ?)f the term of the existing managing comn?itat:i % possibie: lud postimly hafore
For the puPOs® of elections to the mana '

Anaging committee. the He
"oturning officer and Srf\ag conduct, and be in ~ charge of , the eleigo(r)\fsts(:hml F
An ordinary meeting of the managing committee shall be called by the manager at a notice

. An emergent meetin .
of atleast 7 days. A ; g can be called at a short notice of 24 hours.
If a vacancy arises in the managing committee , whether due to death or resignation of the

5 ther reason, such i

incumbent or any o » sucn vacancy shall be filled in accordance with the
provisions °f rule 59 of D.S.E.R. 1973 and the member so nominated shall be a member
for the remal

nder of the term of the member whom he has replaced.

A member of the m?naglr'@ committee may resign his office by giving a notice there of in
writing to the Chairman and , on such resignation being accepted by the managing
committee , he shall bg deemed to have vacated his office . The Chairman shall give his
resignation to th_e President of the Shanti Gyan Educational Society(Regd), 7/123-124, Ramesh
Nagar, New Delhi-110015

In case any change takes place in the composition of the managing committee in respect
of the representatives of the teachers and the P.T.A. the same shall be intimated to the
Director of Education with in 7 days.

x  The managing commiitee shall ensure that the school gets the full complement of the
teaching and other staff. -

x. The managing committee shall provide the school with all necessary infrastructural
resources and facilities like teaching aids , magazines , news papers and journals, sports
and workshop material etc. needed for the school.

\ ( The Chairman and the Manager shall be nominated by the Governing Body of the Shanti
Gyan Educational Society(Regd), 7/123-124, Ramesh Nagar, New Delhi-110015 competent to do
so under rule No 12-d of the rules and regulations of the Shanti Gyan Educational
Society(Regd), 7/123-124, Ramesh Nagaf, New Delhi-110015 from amongst the members
nominated by it on the managing committee.

Xl The managing committee shall meet as often as deemed necessary , but not less than four
times in a year .

ilv, The quorum for the meeting of the managing committee shall be one — third (1/3"’) of the

4, total membership of the managing committee but for an adjourned meeting , no quorum

3 all be required.

. The Chairman or , in his absence , the vice — chairman or , in the absence of both , the
Manager and , in the absence of them all , any other member elected for the purpose by
the members present shall preside over the meeting.

M. The Head of school or a teacher who happens to be a member of the managing committee
_shall draw remuneration in her capacity as the head of school or teacher , as the case
may be.

l. The managing committee shall observe the provisions of the Act and rules made there
under faithfully and scrupulously.

Il. The managing committee shall make appointment of teachers and other staff and

constitute S.S.Cs / D.P.Cs. for the purpose in accordance with the provisions of rule 96 of
D.S.E.R.1973. -
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( XIX. ::n?:\ua\ confidential reports in relations to the head of school and other employees of the
a?\:&‘:hra;l be maintained in the form specified by the director of Education in this behalf

XX Every ngﬂ o;lscla??ﬁ of the rule 112 of D.S.E..R . 1973 shall be complied with strictly.
Sere st mee?i meeting of the managing committee shall specify the date , time and
i ng and shall enclose the agenda of business to be transacted in the

XXI.  The Chairm i i ;
the managinagnc:\r:y : if the exigency of the situation so demands , convene a meeting of
i, Al declaione of thmmee at a short notice of not less than 24 hours.
rsunliy oF votie oer :ﬁinzgl:ig ct:ommittee. shall be taken by a majority vote. In case of
g\e m%etingf; cHa Ridia o agsti:§ vi treesolutuon , the chairman or the person presiding over
ecords o i ;
i whetzethgrogeedmgs of the managing committee shall be kept in a book or a
s chalrer o thep mgae:azf:lgge nutr‘nbered consecutively with the signature and stamp of
} each page
V. Th : S
XXI beﬁem:nagéngdg?srrs\yg;nee shall ensure that the pay. Allowances and other prescribed
“ . authority' el lt e to the employees of the corresponding status of the appropriate
! given to the employees of the school on time and the facilities of provident

fund , leave and retirement benefit isi
' s as per the relevant provisions of the DSE Act and
rules made there under , are also made available to therr?. e

. The managing committee shall a
. : pprove the annual budget of the school.
XXVI. The managing committee shall be subject to the control and supervision of Shanti Gyan

:Ssd:::tional Society(Regd), 7/123-124, Ramesh Nagar, New Delhi-110015 by which the school

XX

5. POWERS. DUTIES AND RESPONSIBILITIES OF THE CHAIRMAN OF THE MANAGING
COMMITTEE : s
I. He will preside over the meetings of the managing committee and shall nominate his
representative to preside over the meetings of the managing committee in his absence.
I He will be the chairman of the selection committee / DPC constituted for the recruitment of
the head of the institution . He may either act as Chairman or nominate his representative
in other selection committees/ DPC .s.
ﬁm_ He will preside over the meetings of the disciplinary authority constituted under rule 118 of
O D.S.E.R.1973.
v He will not , at the same time , the manger as well as the chairman of the managing

g}/’ committee.
6

; DUTIES OF THE MANAGER

I The manger shall be at— least a graduate with experience of at-least 10 years of
teaching and Educational administration.

Il He will discharge all the duties and functions of the managing committee and shall function
under the guidance and control of he managing committee and shall be accountable to the
managing committee for his actions . He will get all his decisions ratified by the managing
committee whenever it meets next. '
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1. He shall make all correspondence on behalf of the managing committee and shall
' represent the managing committee , whenever required , before the government , the
courts and other offices.
V. He shall sign appointment letters of the employees.
\ He shall submit the required information to the Directorate of Education , whenever
- [:?uw_ed to do so and comply with such instructions of the Director as may be issued.
ills including bills relating to the salaries and allowances of the teachers and non —
i teaching staff , sh

all be joi i
The Marispsr ot e jointly signed by the manager and the Head of school.

the managing coa“ not be the manager of any other school nor shall he be the chairman of
mmitt i
| VIl Other duties o ee at the same time.

f the manager will be as prescribed in the D.S.E . Act and rules , 1973.

) REMOVAL OF HE MAN
o ——— Nt MANAGER
\ The Manager can TSER

be removed b i i
‘ 75% of the y a resolution to the effect passed with the approval of
Society(Reg d)t?ﬁlzg?;:ec[’{ members of the Governing Body of Shanti Gyan Educational
soma definite o a::j“esf‘: Nagar, New Delhi-110015 after alleging the manager with
t:_xplanation in respect there ofa €r giving him in writing the charges and obtaining his

he vacan ‘
e chyancaEléii:l.by the femoval of the manager shall be filled by the governing bedy
meeting called with ir:°§8‘d Society(Regd), 7/123-124, Ramesh Nagar, New Delhi-110015 in its
remainder of the term_ ays and the person so appointed shall work as manager for the
I;“tah ;n:gﬁgg{ shta: not interfere with the day — to — day administration and academic work
iy ol but he shall ask the report of the individual teachers , work and conduct for
: f;se 12 ;;?,3222 2??htake |':1ec:les§al|;y action thereon through the Head of school. Similarly ,
€ school shall have all official deali i

Head of the school only. alings with the Manager through the

in

DUTI§S_. POWERS AND RESPONSIBILITIES OF THE HEAD OF SCHOOL :
The duties, powers and responsibilities of the head of the school shall provide that he / she
X\( shall

]

function as the head of office of the school under hisiher charge and carry out all

< administrative duties required of a head of office:
I perform only such functions as the drawing and disbursing officer for the employees of the
i school as may be specified by the instructions issued by the Director :
i be responsible for the proper maintenance of accounts of the school , school record |
: service books of teachers , and such other registers , returns and statistics as may be
i specified by the director from time to time:
'

handle official correspondence relating to the school and furnish |, within the specified
dates , the returns and information required by Director:

make all payments (including salaries and allowances of teachers and other (non -
teaching staff) in time and according to the instructions Governing such payment: ‘

Where he is so authorized by the Administrator, make all such payments according to the
instructions governing such payments:

vi.
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Xiv.

xvi.

xvil.

XiX.
ﬂ'xx.
&

XXii.

' XXiv
XXV,

wiii. arrange for special remedial teaching of the children belon

Xxiii.

&

5-

i levied: .
and duly appropriated for th® purpose for e wereor the school in accordance with

make purchases of stores and other mdateenrt‘:\rsa:le?:;\egtoms " the stock register and shall
the rules governing such purchases an

scrutinize the bills and make ayments; a year
conduct physical verification zf school property and stocks at least 0Ne ¥
the maintenance of stock registers neatly and ?C?Jra:jely.

be responsible for proper utilization of the Pupils Fund. ide other
make satisfactory arrangements for the supply of good drinking water adn? ‘;ﬂ?::ge office
facilities for the pupils and ensure that the school building . Its fixtures ana | ur . ;operly
equipment , Lavatories , play grounds , school garden and other properties ar p

and carefully maintained;

supervise , guide and control the work of the teaching and non = teaching staff of the
school;

be in — charge of admissions in the school, preparation of school timetables and .allocatlon
of duties and teaching load to the teachers and shall provide necessary facilities to the
teachers in the discharge of their duties and conduct of school examinations in accordance
with the instructions issued by the Director from time to time : and he shall discharge these
duties in consultation with his colleagues;

plan the years academic work in advance in consultation with his colleagues and hold staff

meeting at least once a month , review the work done during the month and assess the
progress of the pupils;

help and guide the teachers and promote their professional growth and , towards this end ,

actively encourage their participation in courses designed for in — service education;
promote the initiative of the teachers for self improvement and encourage them to
undertake experiments which are educationally sound;

supervise class room teaching and secure cooperation and coordination amongst teachers
of the same subject area as well as ensure inter — subject coordination,

ging to the weaker sections of
the community as also of other children who need such remedial teaching;
arrange for informal and non — class room teaching;
plan and specify a regular time — tabl

and ensure

e for the scrutiny of pupils written work and home
assignment and ensure that the assessment and corrections and carried out timely and
effectively;

make necessary arrangem
their needs;

organize and €O — ordinate various €0 — curricular activities through the house system or in
such other effective way as he may think fit;

develop and organize the library resources and reading facilities in the school and ensure
that the pupils and teachers have access to and use books and journals of established
value and usefulness;

send regularly the progress reports of the students to their parents or guardians;

promote the physical will — being of the pupils , secure high standards of cleanliness and
health habits , and arrange periodic medical examinations of the students and send
medical reports to their parents or guardians; and

ents for organizing special instruction for the pupils according to
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0t at least twelve periods in a week to the teaching of the pupils.
ﬂﬂek_.DUTlF.s AND RESPONSIBILITIES OF THE MANAGING COMMITTEES OF
gcHOOLS
anagin i
d\i?dr':n an% fgr tct:’é“gglttttee shall run the school in the best interests of educations of
er organization and development of school education in Delhi.

The managing commi
ittee shall allow the school to function normally and shall not cause

any situation by which ,
may be hampered nor ér?;“d ue to which , the normal and smooth functioning of the school
The managing commitee Slrl\ ;rlx‘terfere in the day - to — day affairs of the school.
there under with regard to the °°mp!){ with the provisions of the Act and the rules made
with these rules , proper acco recognition of the school , and shall maintain in accordance
The managing committee shl;rl‘lts of all fees and contributions received by it.

<chool and also for the inspecfprowdg all reasonable facilities for the inspection of the
rTequ‘\red by the D.S.E.Rules to b:rr‘n:ifn?% ar(:jcgunt books, registers and other documents

he managing committee shall ained by the school.
?[?,Versew affect the interest of tggtscc%f:il:ct ihe affairs of the school in such a way s0 as t0
g managing committ Ll
ee shall exercise control over appointments , disciplinary action and
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